Speech Syllabus Spring 2016
The following are the procedures, policies, requirements, and materials for the Spring semester of Speech.  Please read them and be familiar with them.  You/your student will be responsible for following the guidelines in this contract throughout this semester.
Procedures:

_____Borrowing pen/cils:


If you are unprepared for class, you may borrow a pen/cil by trading in your ID or something else of value.  If you leave without returning the pen/cil and do not return it the next day, your collateral will not be returned and you will be counted as missing your ID until such time as you return to the instructor a suitable replacement.

_____Ending Class:


At the end of class, any instructions for homework will be reviewed.  If the assignment hasn’t been given to you to be copied down in your planner during class, it will be at the end of class.  Students will be dismissed by the teacher, not by the bell.  Students will remain in their seats until the bell rings.


_____Asking Questions:


Any questions require a raised hand.  Wait for the instructor to call on you.  Participation is encouraged (and required), but in an orderly fashion.  

_____Speech Feedback:


After each speech, each student will quickly fill out a speech feedback form.  When they have finished, while the next speaker is setting up, the feedback forms will be passed along the row to the center, and then passed back to the timing table.  The timer will count the feedback forms to be sure every student has passed one in.  The speaker will pick up his or her feedback forms at the end of the hour.  If any feedback form contains inappropriate comments, it should be presented to the instructor the next day.  

Policies:

_____Attendance:


We will follow the school’s established attendance policy: Arrival at the class within the first five (5) minutes is a “tardy.”  Arrival at the class after the first five minutes is a “late.”  Four tardies equals one absence; two “lates” (5 to 15 minutes) equals one absence.  Arrival at class after the first 15 minutes equals an absence.  Any absences in excess of 9.5 will place the student on audit, which can and will affect the student’s grade and credit in the course.  After the first three tardies, the student may have a 60-minute consultation with the instructor at the instructor’s convenience. Tardy means not being seated and ready for instruction/working on bellwork, with materials prepared, at the bell, regardless of the location of the classrooms in question.  

_____Dress Code:


We will follow the school’s established dress code policy: All clothing and accessories must be appropriate for school and free from distracting influences.  This includes clothing for males and females.  “Distracting influences” will be determined at the discretion of the instructor and relevant administrators.  ALL students who make poor clothing choices or are allowed by their parents to make poor clothing choices will be sent to the office until such time as they are appropriately dressed.  Every effort will be made on the part of the instructor to save the student embarrassment regarding their poor decision.

_____Plagiarism:


Plagiarism constitutes using another person’s work without giving credit to that person.  This includes but is not limited to: copying directly from another students homework; copying directly from a published work, such as a book cover, an online article or story, or a “homework help site” on the internet; paraphrasing another person’s work in such a way that no original thought of the student’s own goes into the new work; substituting words into a work in an effort to fool the instructor; stealing another person’s work and presenting it as your own.  “Work” is defined as any physical or intellectual property of another person, regardless of their status as a student or a professional, living or dead, regardless of their relationship to the student. 

First offense: Loss of credit (a “zero” will be recorded) on the assignment in question;

written evidence will be provided to the appropriate administrator


Second offense: Loss of credit on the entire unit of study (Minimum of a three-week

“zero”); written evidence from the first offense and second offense will be submitted to the appropriate administrator


Third offense: Loss of credit for the semester.  Student will receive an “E” on the final

report card and will not receive credit for the half-year of study.

_____Homework:


All assignments must be completed to your reasonable best effort and turned in on time. “On time” is defined as ready for submission as the student enters the classroom.  Excuses such as left in a locker, in a folder, in a parent’s or friend’s car, on your dresser, lost on the internet, or your printer has run out of ink, are all unacceptable reasons for missing assignments or late work.  Keep track of your belongings, buy your printer cartridges now, and verify the reliability of your internet service provider.

_____Late work: 


All assignments turned in late will receive ½ credit.  The assignment will be accepted if turned in in a reasonable amount of time after the initial due date.  It will then be graded.  The grade will then be reduced by half and recorded.  Rough drafts of papers/speeches are due on the day they are due; no late credit will be given to rough drafts of papers/speeches.  It is in your best interest to do each assignment on time, and failing that, to turn in top quality work on any late assignments.  Late speeches will lose 10% from the grade for that speech.
_____Absent work:


It is the student’s responsibility to see the teacher for any missing work following an absence, regardless of length of absence or reason for the absence, within two (2) days of the absence.  Waiting longer to get the assignment may result in no assignment being given.

_____Computer usage:


Computers must be used responsibly.  Any changing of settings to computers may result in loss of computer privileges.  Any use of computers to destroy or tamper with another student’s work will result in loss of credit for the class and administrative action.  Any use of computers to cheat on assignments will result in loss of computer privileges and administrative action.  Any using of instant messenger services or by-passing security to install unauthorized software on computers will result in loss of computer privileges and possibly administrative action.


Computer use will be required for this class, sometimes during class, sometimes outside of class.  Every effort will be made to provide all students timely access to computer resources.  Wasting time set aside to use computers will result in loss of privileges.

_____Bathroom/drinking fountain:


Students will be issued one (1) pass for the duration of the semester.  The pass will have one of three possible uses.  Once the student uses the pass, no other passes will be issued.  Possible uses for the pass: 1 – Convert  one late speech to on-time credit; 2 – leave the classroom to go to the bathroom or the water fountain (five-minute time limit on the trip); 3 – receive 20 additional points at the end of the semester.

_____Cell Phones:


Cell phones are to be turned OFF during school hours.  If a phone is seen or heard for any reason, it will be confiscated and delivered at the instructor’s convenience to the appropriate administrator.  Failure to turn over a cell phone in a timely manner will result in disciplinary action at both classroom and administrative levels.  

Requirements:

_____Use time wisely during class:


Students will occasionally be given time to work on assignments during the class period.  Failure to use in-class time wisely will result in a lowered participation grade and will require more at-home work from the students.  Failure to work on required class work (not homework) during class time will have severe consequences if class time is wasted. 

_____Volunteer and participate in all events:


Participation (voluntary or otherwise) is required of all students in all class activities, whether you are embarrassed or not.  Participation with a good attitude will have a positive effect on your participation grade; not participating or having a poor attitude will have a negative effect on your participation grade. 

_____Turn in all assignments on time:


All assignments must be turned in.  Assignments received after the due date will receive half-credit. 

_____Be an active listener as an audience member:


Each student will be polite and attentive to the speaker in front of them.  Any behavior of any kind from any audience member that in any way makes the speaker uncomfortable or interferes with the speaker’s delivery will result in an immediate 10 percent (10%) deduction from that audience member’s speech grade for each occurrence.  This is at the discretion of the instructor, whether the instructor warns the student at the time or not.

Grading:

____The Dearborn Public Schools requires us to consider “re-takes” for students on their summative assessments.  Re-takes must be requested in writing by the student in a reasonable amount of time.  Students requesting to re-take a summative assessment must have proved constant effort and outstanding classroom participation, especially for the material in question.  All re-take decisions are final and are up to the classroom instructor.  The form and questions on the re-take may be different for the second effort.

Summative assessments include tests, quizzes, projects, and papers.  Formative assessments include daily homework assignments and minor learning events during the course of the semester.  As per the DPS policy, summative assessments are worth a minimum of 80% of the student’s final grade and formative assessments are worth a maximum of 20% of the student’s final grade.

Materials:

--PLANNER

--Loose leaf

--Notebook for notes/instructions

--Three-ring binder/folder

--Pens & Pencils

--Colored pencils/art materials

--USB/Thumb/Flash drive (Optional, but recommended for major papers)

--Internet access at home (I can’t REQUIRE this, but if you have it, it will make your life easier) 
If you need to contact your student in the event of an emergency, PLEASE contact the main office and they will contact my classroom directly.  This ensures that you will reach your student and that your student will not have his or her cell phone confiscated.

The number for the main office is 313-827-1600.

If you need to email me for any reason, you may always do so and I will make every effort to get back to you within 24 hours.

Email: Palisem@dearbornschools.org
Twitter: @EnglishNerdvana

Blog: http://iblog.dearbornschools.org/palisela3/
Remind101: Info available on the blog

Hour: __________________________



Class: _____________________________

Please return the following form to Mr. Palise by _____Friday, 2/5/16_______________________________
I have read, understand, and agree to abide by Mr. Palise’s syllabus and classroom expectations.
__________________________________________________(student name, print)

___________________________________________________(student name, signature)
___________________________________________________(parent name, print)

___________________________________________________(parent name, signature)

PLEASE CIRCLE THE CHOICE THAT BEST APPLIES TO YOUR HOUSEHOLD.
When Mr. Palise calls my house, my parents/guardians: 

· Only speak and understand English

· Only speak and understand Arabic (or other language ________________)

· Speak and understand BOTH English and Arabic (or other language_____________)

Please list all phone number(s) & email addresses at which best to reach the parent/guardian during the school day.
Parent/guardian cell phone #1: ___________________________________________

Parent/guardian cell phone #2: ___________________________________________

Home phone: _________________________________________

Other phone: __________________________________________

Parent/guardian email address(es):

___________________________________________________________________

Student email address:

___________________________________________________________________

Something Mr. Palise needs to know about me:

__________________________________________________________________________
