Methods of Speaking:
I. Memorized/Written Notes


A. Delivery



--Speech is composed word for word



--Speech is delivered from written notes or memorized (or both)



--Can use a teleprompter, notecards, or papers


B.  Advantages



--Can choose words carefully



--Can add to confidence



--Allows for organization



--Allows for practice


C.  Disadvantages



--Can interfere with vocal delivery



--Can interfere with eye contact



--If lose place, can derail speech

II. Impromptu


A.  Delivery



--Speech is completely made up on the spot



--No notes are provided


B.  Advantages


--No preparation time needed



--No notes to lose your place in



--Spontaneity can provide energy



--Increased possibility for eye contact

C.  Disadvantages



--No preparation time available



--No notes to help you



--If nothing comes to mind, you flounder and look foolish

III. Extemporaneous


A.  Delivery


--Given from notes/keywords (on cards or otherwise)


--Prepared in advance



--Differs each time, to a degree


B.  Advantages



--Allows for flexibility


--Allows for spontaneity



--No “place” to lose



--Can still be composed to a large degree



--Allows for organization



--Allows practice



--Presence of notes gives reminders and increases confidence

C.  Disadvantages



--Not all words are chosen, so misstatements are possible


--If poorly-prepared, can decrease confidence

