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TO:

COMPUTER APPLICATION STUDENTS

FROM:

MR. FARHOUD, TEACHER

SUBJECT:
CLASSROOM RULES AND POLICIES

COURSEDESCRIPTION

This course will introduce students to the hardware and software associated with computers as well as terminology, Microsoft Word, Excel, Access, PowerPoint, and various web based applications.  Students will become familiar with the functions of each Office 97 applications and produce a variety of documents used in the workplace. 
CLASSROOM MANAGEMENT:

Please treat others as you wish to be treated.  This philosophy can be examined in the Dearborn School District Core Values.

Drinks, food, hats, CD players, or iPods are not allowed in the classroom.  Power off cell phones when in class.
You are tardy if you are not in the room when the bell rings.  Please stay in your seat for the entire class period.  Standing by the door, either before or after class, means you are not in the proper location and will impact your attendance negatively.
Disruptive behavior will not be permitted.  Please raise your hand to let me know that you have a question, and be patient!  

Take care in using the facilities, especially the hardware and software.  Please be careful handling the hardware and NEVER change any software settings on your computer.  If you misuse equipment, you may receive a zero on that day’s work and be referred to a principal.  

NO means NO!  Please do not repeat a request that has already been denied by the teacher.

SUPPLIES:

Every day – you must bring your notebook and a pen/pencil to class.  

ATTENDANCE:

Regular attendance is required, as per the DPS policy.  Upon missing in excess of 2 classes, you may be dropped from the class.  When you miss a class, you are responsible for obtaining and completing the work from the previous day. 
Please refer to the class Blog at http://blog.dearbornschools.org/farhoua/ for information pertaining to the daily class assignments and activities. You are responsible for making up all work regardless of the reason you were ansent.
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EVALUATION:

It is the student’s responsibility to complete work to the best of their ability.  Any missing work will be given a grade of zero.  It is important to complete all assignments during class. If you have been absent, you will receive ½ credit on all absent or late work.
CHEATING:

1. Copying work will not be tolerated.  A zero grade will be given to all parties involved in this poor choice of judgement. 

2. Upon a second infraction, your overall grade will be dropped 20% and I will recommend that you be removed from the class.

3. Seating arrangement may be changed

GRADING METHOD:
80%
Summative 

20%
Formative
GRADING SCALE:

A  100-93

A-  92-90
B+  89-87


B    86-83

B-  82-80
C+  79-77


C    76-73

C-  72-70
D+  69-67

D    66-63

D-  62-60
E    59-00

ADDITIONAL POLICIES:

Extra credit – Additional points may be award based upon your assistance and contribution to the class.

Improvements of our present class policies may be added at any time deemed necessary by the teacher.  

There are no bathroom passes; wait until break
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