Computer Applications
Chapter 5 Review Sheet
1. What are gridlines?

2. How are rows identified?

3. How are columns identified?

4. What is a cell?

5. What is a spreadsheet document called?

6. How is a hyperlink identified?

7. What should you do if this ######## appears in a cell?

8. Are headers automatically printed on each page?

9. What is an active cell?

10. How many worksheets are in a workbook?

11. Why and How is the Fill Handle used?

12. What is the difference between these formats:

a.  Number 


b.  Percentage 


c.  Accounting 


d.  General

13. What is an Excel file called?

14. What does the Enter key do in Excel?
15. Which keys show formulas?

16. Which way are labels aligned in Excel?

17. What must formulas start with?

18. Provide an example of a cell reference.

19. What does the Escape key do in Excel?

20. How do you show formulas in Excel?

21. How do you select an entire worksheet in cell?

***Review Elements of the Excel Window and buttons on the Home Ribbon
**Know how formulas work.
