MRS. CICIOTTI

POLICIES AND PROCEDURES

EVALUATION: The following criteria will be taken into consideration for averaging your final grade: 

Summative Assessments, such as tests, quizzes, writing assignments, oral presentations:  80%
Formative Assessments, such as bell work, class work, homework, attendance, effort, attitude,    

                                       behavior, participation, and preparedness:  20%
GRADING SCALE:  

94-100 = A                89 = B+                79 = C+                   69 = D+              0-59 = E    

90-93   = A-              84-88 = B            74-78 = C               64-68 = D    *You will not pass to the next level of ELL
                            

         80-83 = B-          70-73 = C-              60-63 = D-    unless you earn a minimum final average 









  of 60%.   *See Retake Policy Handout.

SCHOOL POLICIES: Please follow Fordson’s Student Behavior Code and the Core Values.  They are: Honesty, Integrity, Respect for self and others, Responsibility, Courtesy and Citizenship. In short: DO YOUR BEST AND HELP OTHERS TO DO THEIR BEST. Also, music devices (IPOD’s) and cell phones must not be seen or heard, or you will be referred to the administrators. BULLYING AND HARASSING WILL BE TRACKED! IF YOU SEE OR HEAR SOMETHING, BE AN UPSTANDER!! TAKE ACTION & NOTIFY AN ADULT!!
CHEATING POLICY:

IF YOU ARE CAUGHT GIVING OR RECEIVING ANSWERS TO ANY ASSIGNMENTS, INCLUDING HOMEWORK, QUIZZES, AND TESTS, YOU WILL RECEIVE DOUBLE “E” AND HAVE A REFERRAL WRITTEN.  IF YOU CHEAT AGAIN, YOU RECEIVE AN “E” FOR THE SEMESTER AND REPEAT THE CLASS. THIS INCLUDES PLAGIARISM.  *Remember: Letting someone copy is not helping ~ it’s cheating!

CLASSROOM PROCEDURES:

1. Be in your assigned seat when the bell rings. Take out your homework and begin bell work immediately. Violation of this rule will result in a tardy & loss of bell work credit.  The teacher dismisses you, not the bell. 

2. In the top left corner of your papers, write your first and last name, teacher’s name, class name & hour, date, & page number if applicable. If there is a title, write it in the center of the first line.

3. Be prepared with your required materials:  I.D., planner, pen, pencil, books, notebook, paper, and homework (assigned Monday – Thursday).  

4. Be polite and respectful of the teacher & other students. Raise your hand to speak or get up. I will raise my hand and say, “Ladies and Gentlemen” when I need your attention. Pay attentive within five seconds, or you will lose participation points. If I am absent, you will respect the sub teacher. If he/she reports that you had a problem, you will be penalized with loss of points, detention, call home, and possible suspension, accordingly. Work assigned by a sub teacher will be graded as SUMMATIVE (80 %), so please do your best! 
5. Limited passes will be issued.  Please utilize break time accordingly. 

CONSEQUENCES :-(

1st time - warning

2nd time – loss of participation points

3rd time - call home, detention

4th time – referral or OSS

REWARDS :-)

1. “No Homework Credit” (Do all HW for the month - used only for one free homework grade.)

2. Extra Credit “A” (Have perfect attendance and/or no tardies for the entire semester.)

3. Call or Letter to parent (Excel in class participation and behavior.)

4. Candy or game time at end of period (Used periodically for certain activities, i.e. team competitions).

5. Constructive time to enjoy puzzles, classical music, art, and literature. (Excel in class participation and behavior; complete assignments early.) 

*YOU MAY ONLY SIT IN THE READING AREA IF I GIVE YOU PERMISSION OR IF IT’S BREAK TIME!

ABSENCES, TARDIES, AND LATES: 

Students are required to attend classes and keep absences to a minimum.  Habitual absence or tardiness results in serious lapses in the accumulation of knowledge, enrichment, practical and physical skills, self-discipline, and a sense of responsibility.  Teachers and administrators consider class attendance and promptness significant components affecting a student’s grade.  YOU WILL LOSE BELL WORK CREDIT IF YOU ARE TARDY OR LATE! Parents and students have a responsibility for attendance and are encouraged to schedule medical and dental appointments, personal business, and vacations outside school hours.

1.
Under Dearborn Public Schools’ attendance policy, a parent or guardian is required to call the school to verify the student’s absence within 24 hours or the absence is unexcused.  Fordson's number is 827-1400.  

2.         A student who is over 15 minutes late to class is considered to be absent.  

3.         Two lates (5 to 15 minutes) is equal to an absence.  



4.         Four tardies in a class is equal to an absence.   

5.         All school sponsored activities that take students out of class/school will not be considered an absence. 

6.         In-school suspensions and out-of -school suspensions will not be considered an absence.  

7.         When a student has ten (10) or more absences, including tardies and lates, excused or unexcused, in a                                                                                    
semester (based on # 1 thru 4 above) they will receive reduced credit.

· Credit will not be reduced if the absences have been caused by extenuating circumstances such as illness, hospitalization, surgery, or death in the family.  Vacations do not qualify as extenuating circumstances. Documentation must be submitted as soon as the student returns to school from each and every absence, but no later than 10 school days following the absence. The final determination of “extenuating circumstances” shall be made by the high school principal.
· A student who receives reduced credit will receive their full credit if they earn a 78% or higher on the final comprehensive exam 
· Students who earn reduced credit in a required class will be required to retake the course in either the ASAP program or in summer school to recover the additional .25 credit. 

8. Teachers will meet with students at 5 absences and provide students with a memo indicating that they have reached 5 absences.  The student and teacher will sign the form acknowledging the conference. The parents will also be notified in writing by the office.  

9.        A letter will be mailed to parent or guardian when the student reaches 10 absences.  

MAKEUP WORK AND LATE WORK:

1. If you are absent, it is your responsibility to find out what you missed.  Ask the class recorders for the assignment.  If a handout was given, you need to get that from the teacher.  Also, make sure you ask about any announcements you missed (i.e.: homework, test date, etc.) You can also check my iBlog on the District Website to see announcements and reminders of upcoming assignments, tests, quizzes, etc. Go to www.dearbornschools.org and click on the “Students” tab at the top right. Then scroll down, click ”iBlog,” and type “Ciciotti” in the search box. Click on my name and then click on “Mrs. Ciciotti’s ELL Classes.”
2. If you know you will be absent for more than two (2) days, let the teacher know so you can get your assignments in advance.  

3. If you are absent, you are expected to make up the work in one day.  Exception:  If you are absent for several days due to illness and show a doctor’s note, you will be granted an extension. Write "Ab." on your paper.
4. If you are consistently absent on test days, you will be given a different makeup test.

5. If you do not have an excused absence or fail to complete an assignment on time, you may turn it in one day late for reduced credit. Write "L." on your paper. Late work will not be accepted more than one day late!  Homework is generally due the next day after it is assigned unless otherwise noted.

6. If you leave school before the end of the grading period (i.e. to go out of the country or take an extended trip), please understand that you risk losing credit for the course due to excessive absences. In this case, you may need to repeat the course in the next semester. 

* Log in to khanacademy.org to start preparing for your college success NOW! Directions and code will be given.
PARENT-TEACHER-STUDENT CONTRACT
* Student and parent must sign and return the next day of school. This is a GRADED ASSIGNMENT!
I have read Mrs. Ciciotti's Policies and Procedures, which includes Fordson's Attendance Policy. I have explained these to my parent/guardian. We understand that if I choose to follow these guidelines, I will enjoy the rewards and have a rich learning experience.  If I choose not to follow these policies, I will face the consequences.

_________________________________________________

Print student’s name





_________________________________________________

Student’s signature



date
_________________________________________________

Parent’s signature



date
