Subscribe by Email for iBlog

This will allow parents and students to subscribe to your blog via email. Every time you
make a new post on your blog, an email will be sent out to all subscribers. This tutorial
will show you how to setup and manage your subscriptions.

1. Login to iBlog: http://blog.dearbornschools.org and go to your blog’s
Dashboard.
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2. Click on Appearance and then Widgets.
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3. You will now be able to drag and drop widgets from the left of the screen over to
the right.

Widgets
Available Widgets Default sidebar v

Drag widgets from here to a sidebar on the right to activate themn. Drag widgets back

Screen Options Help

here to deactivate them and delete their settings. Subscribe by Email: Subscribe by
Akismet Archives }
Categories
Akismet A rnonthly archive of your blo
. Archives
Calendar Categories
A calendar of your blog's posts & list or dropdown of categories
Search
Groups Links
> Links
Groups rour blogroll
Members Meta > Meta
Members Log infout, admin, feed and WordPress
links
Pages Recent Comments

‘our blog’s WordPress Pages The most recent comments
Recently Active Member Avatars Recent Posts

Secondary sidebar v
Recently active Mermber Avatars The most recent posts on your blog

4. You will want to make sure that you drag the “Subscribe by Email” widget to
one of columns on the right side of the screen. Each theme has its own pre-
defined widget areas and they will vary from theme to theme. The photo below
shows an example of the basic widgets you will want to include.
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5. When you add the “Subscribe by Email” widget, you will be prompted to fill out
a basic form as seen below. You can add whatever text you want.

Subscribe by Email
Title: | Subscribe by Email

Text | Completely spam free, opt out any

Delete | Close m

6. Once you have added all your widgets, you are now ready for parents and
students to enter in their email addresses.

7. Management and Final Setup: To manage your subscriptions, you will want to
locate the “Subscriptions” menu item on the left side of your dashboard.
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8. Click Settings first. And then enable Excerpts. And click “Save Changes”.
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To see who is subscribed as well as to manually add or
delete subscribers, click on the “Subscriptions” menu
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item. Generally you will not want to manually add

email addresses. It is best to let the parents subscribe Settings

right from your blog.

10. This is the Subscription management screen. Use of this page should be intuitive.
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What the parent sees:
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